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Topics covered in this guide:

1. Renewals

Agenda 2. Additional Premiums
(Endorsements)

3. Tips



Login

» Click on the First
InSite Enhanced™

login button
firstinsurancefunding.ca

» Login with your user
name (email
address) and
password

» Select Renewals

FirstinSite
Enhonced




» Enter an account number or name and click Search to
retrieve the loan

Renewal Quote

Brokerage: AQ0034 - Best Insurance Brokers Inc. - Ottawa v
Account #: Name:
Account No + Creation Date Name Brokerage Action

@ 25288 05/02/2025 ABC Company Best Insurance Bro.. Renew Link




» Review insured’s
details

» Review rates

» Review General Loan
Information and click
Next

= TIP: You can opt to
send email notifications
to customers by
clicking the check box
and entering an email
address

E-Mail client@abc.ca




» Update policy
number and

carrier
information, if
necessary
AV234] Coverage: Q GL GENERAL LIABILITY
27N0/2025 " Policy Term (Months): 12
y Enter the

A Co0002 Aviva Canada

effective date

Al

2000000  Return Methed: Short-Rate
000 Min. Earned Premium: 0.000 % 0.00
1,600.00
» Update premium 2160000

amount, fees
and taxes, if
required

» Select Save



» Review all policies listed at top

» Click Next to continue

B1 Avz24 27/10/2025 Aviva Canada 0.00 1,600.00 21,600.00 x




» Review first
payment due
date and change
if necessary i et

Enter any
applicable

broker fees and
hit Recalculate

Review financial
info and hit
Save




» Confirm
information
is correct and
click Submit
to proceed
with Renewal
submission.

@,

=TIP: Our
renewal
contracts are

evergreen — no
signatures
required




» Should the insured wish to review the renewal terms, a PFA can be
generated on the Documents tab

» Select PFA from the drop down menu and click Now...

» Another window will open with a PDF of the renewal document




Confirm down payment and any additional
retained amounts

Review/update
insured’s
banking info

(Optional) If you have any special instructions, enter a Loan Submission Note
m No need to sign, email, fax; simply click to agree

Complete On Line Submission

Click Complete On Line Submission




Confirmation

€ PBS Dialog - Google Chrome = O X

@ uat.pbs.first-quotes.com/MainViewDialog.aspx Q

On Line Submission Process Result

On line submission has been completed.

Close



Additional Premium

» Select
Additional
Premium
Quote
from the
main page




» Enter in search criteria and click Search

» Click on the account you want to endorse

901-30544
901-28407
901-28399
901-28381
901-27748
901-27474
901-27466
90119638
90113615
90113235
901-10868
901-9035




» Click Next




» Click on New Policy or Add AP to existing policies

Add AP to existing policies




New Policy

» To add an
additional
policy enter
the policy
details the
same way
you would
during a
quote




Add AP to existing Policy

» To edit a policy, select the policy you wish to endorse

X

Account Details

b Policy List

Loan: Original Loan

Policy Number: tha Coverage: AUTO - AUTOMOBILE
Effective Date: 08/08/2025 (12 months) Insurance Carrier: CO00016 - Carrier
Return Method: 90% Pro-Rata MGA: [unspecified]
Premium (Including Fees): 900.00

1ltem 900.00



» Review and update
the effective date,
premium amount, fees
and taxes and click
Save

» Click Next to proceed




» Confirm or select
First Payment
Due Date from
drop down list
and click
Recalculate to
update
financials, if
applicable

Review
Financials
summary and
click Save




» Review details in Terms tab and click Next to proceed




Submitting the Endorsement

» View summary and click
Submit for the
endorsement to be
processed

> You can print the
summary

> A Notice of Acceptance
will be sent to you and
your client when the
endorsement is
processed

b hittpe/fust pbe fret

MORN @

Best Insurance

Additional Premium Quote

Customer Information Do

Premium Finance Quotation S|

uat pbs first-quotes.com says

| hereby authonce FRST insurance Funding of Carada - UAT 1o Ll
process an endorsement in accordance with the above information

and Tuther accept this 83 an acknowledgement thet we have nobfled

e Insured that the smendment foems part of the ongnal Dremium

Finance Agreament and that we e Dound by all the terms snd

condtices theveol.

IMPORTANT

adpastment s it will be processed by FRST Insurance Furang of

Mease ensure that your dient is aware of ths

at o, ¢

pasl Highights.. @B Seles 10 Conferenc.

Quote Number
15202 - 14814 Yest 5C
Date

1012020

Customer 1D

Loan Schedule

Tora Sramium
Down{12 060 %}
Amount Financed
Finance Charge
Total Payments
Instaliments
instaliment Amournt
APE

Flar Rate

Total instaliment Amount:

Schaduls Of Policies

1000 00

80250
5713
85653
B
373
1BIN%
ST3%

20646

186 Test SC
125 hete 5t
Toronzo, ON MIM 1M1

Brokerage

Best Insurance Bvokerns ing - OtLawa
L4490 Second Street
Ortawa, ON K&H 387

Addtonal Info

s Your Billing method 5 pre-authornzed chequing
o Your first irataliment = due on 0012026
* Your payments are dus Monthly




» Confirmation appears on top of screen

This quote was submitted to FIRST Insurance Funding of
Canada - UAT




Tips

1. To process a negative endorsement, send the return
premium to FIRST Canada. Make sure to include the
contract number and policy information

2. Note that there must be more than one installment
remaining on the contract in order to process an additional

premium

3. To make changes to an existing AP quote prior to
submitting, copy the existing quote and edit

4. Training guides, videos, and FAQs available on our website -
Visit First InSite Enhanced™ tab



Contact us

Contact a member of your dedicated service
and support team with any questions or you can
reach us at:

clientservices@firstinsurancefunding.ca

1 8882322288



mailto:clientservices@firstinsurancefunding.ca

