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Topics covered in this guide:
Agenda 1. Submit a Quote

2. Tips



Login

» Click on the First
InSite Enhanced™

login button
firstinsurancefunding.ca

» Login with your user
name (email
address) and
password

» Select Quote
Search




» Select quote
you are
looking to
submit

Q
= TIP: Quotes

that begin with
a P still need
policy details
entered.

Quote - Search

Quote #: Name:
Address: City:
Region: Postal Code:

Customer ID:

Specific Quotes: All Quotes v

Quoting For: a|All Quotes :
Quotes converted into accounts
Quotes not converted into accounts

it converted into

counts

Quote No + Name Quoted Date Total Premium Down Payment # Pay
[B @ [& Payment Options 151662 ABC Company 15/01/2020 21,600.00 367200 10
B = Payment Options 151654 ABC Company 15/01/2020 21,600.00 3,672.00 10
[B [& Payment Options P151639 ABC Company 15/01/2020 @ 21,600.00 3,672.00 10
[B [E PaymentOptions 149815 Michele - Test 13/01/2020 100,000.00 8,560.00 n
B = Payment Options 149286 Many Policy Lines  03/01/2020 128,160.00 12,816.00 10
[B @ [E Payment Options 149245 ABC Company 15/01/2020 21,600.00 2,160.00 10
[B @ [& Payment Options 149013 ABC Company 03/01/2020 21,650.00 1,836.00 n
[B @ [E Payment Options 147215 BMS Renewal Te..  12/12/2019 @ 5,000.00 42800 M
[B [E Payment Options P146316 Walrus World 05/12/2019 @ 1,000.00 8560 n
[B [E PaymentOptions P146068 Walrus World 04/12/2019 @ 3,250.00 59400 10

Payment Options P136655 Walrus W...  31/10/2019 3,100.00 265.36

264 Items (3 Pages)

Select a quote to view or edit. Click New to create a new quote. New..



» Complete Policy
details by selecting
Edit

» If Policy details are
already complete,
advance to Terms

tab

» Confirm insured’s
details

= TIP: You can opt to
send notifications to
clients by email by
clicking the check box




» Enter policy
number and
coverage type

B Avz34

» Enter carrier
and/or MGA
information

» Enter correct
premium
amount, fees
and taxes and
click Save

QTIP: You can
add multiple
policies to one
contract

27N0/2025 Aviva Canada




» If everything
Is correct
click Save




» Click Submit




Is your Brokerage keeping the down payment? U Yes ® No Confirm down payment and any additional

Nate: If you are not collecting the down payment the Brokerage Is still responsidie for time on risk retained amounts

[Account Holder Name: .
Enter insured’s

Institution Number: banking info

Financial Institution Name:
Bank Transit:

Account Number.

Upload signed Premium Finance Agreement and VOID cheque

(Optional) If you have any special instructions, enter a Loan Submission Note

m No need to sign, email, fax; simply click to agree

Complete On Line Submission

Click Complete On Line Submission




» Receive confirmation that your contract has been submitted
for processing

€ PBS Dialog - Google Chrome = O X

@ uat.pbs.first-quotes.com/MainViewDialog.aspx Q

On Line Submission Process Result

On line submission has been completed.

Close



Your login is now your email address

Login credentials and a temporary password will
be emailed to you within 5 business days from
training

After initial login you will be required to create a
password. This password must be 8 characters
and include numbers, special characters, lower
and upper case letters

Training guides, videos, and FAQs available on
our website - Visit First InSite Enhanced™ tab



Contact us

Contact a member of your dedicated service
and support team with any questions or you can
reach us at:

clientservices@firstinsurancefunding.ca

1 8882322288



mailto:clientservices@firstinsurancefunding.ca

