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Topics covered in this guide

» Create a Quote
» eSignature with DocuSign
» Search for a Quote

» TIpS
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Log in to First InSite Lite™

» Click on the First Login here
InSite Enhanced™ - H?O@

English  Francais

login button on the
firstinsurancefunding.ca
home page

» Login with your user
name (email address)
and temporary
password provided in
your welcome email

FIRST INSURANCE'
— OF CANADA — FUNDING



New Business
Quotes




Create a Quote

» Click Quotes in the Menu

Currency: CAD I+1 Frangais A Logout
FirstInSite' < remom
lte ) Quotes Renewals Accounts Premium Contact us

Quick Search Quick Links

Quote Search Account Search New Quote




Create a Quote

» Click Start in the Create a new quote section

Currency: CAD I+1

FirstInSite 't

1 20

s
®

Create a new quote

Quotes Renewals

Accounts

Frangais & Logout
Additional Contact Us
Premium

Search for a Quote

Name

Quote Number

Customer ID




Currency: CAD i+1 Francais & Logout
Contracts can be
. H 1 the Quotes Renewals Accounts Additional Contact Us
Contl n UOUS Pay Or FlmtInSIte Premium
Standard Qliotes
. Type Contract Line of Business

C h O O Se CO mm e rcia I Quote Standard N Commercial
or Personal (if
available) P

. Company Name ’Document Language
Enter YOUF CI |ent’S ABC Company English v
d eta I I S Contact Name ‘Bmker Reference @
Reference your BMS
ID for that client in 123 Any Street
th e B ro ke r Re fe re n Ce City Province Postal Code Country
field if you w ish Toronto on v AlA 1A1 Canada

Email Phone Number
john.smith@abc.com 5555555555




Create a Quote

» Enter premium and Total Financing Contract
policy information — —_ —— oot et oute ©
‘ 25,000.00 ‘ ' 0.00 ‘ ' 0.00 ‘ _ ' 13/12/2017 .ﬂi
» To add multiple FsncdSrokerfess  Novrefusdabie Groker fess  Total Payable - | s
pO”C|eS, C”Ck Add ‘0.00 ’ ’ 0.00 ’ ‘ 25,000.00 \2.500.00 [10.000 %1
another policy o 2
zlicy Numbar Effactive Dat= © - Coverage Typ= Policy Terms
» When complete, click | || mmpoy o] | wasnery [ e
Continue e wsa
\ Chubb Insurance - TOR " ’ Tott=n Insurance Group - Toronto V}
r:::m.m ’ lT ’ ’P":’):” ’ f:oomo; ""2':;'::""" pmim:o.ooo v.]
@
Add another policy
| continue |




Create a Quote

» Select the desired Pricing
Program

» The Financials will
automatically populate

» Edit the Down Payment, if
desired

» Edit the First Installment
Date, if desired

» Click Create Payment
Options

Quotes
Terms and Pricdng Programs

U 12 Equsl Instslments
®  17% Down, 10 Instaliments
O 20% Down, § Instsliments

O Personsl - 17720, 0N, 30 Deys

Financials

4,250.00 17.000 %

21,809.50

10

2,180.95 Flest Insbaliment Ole @ | 1570972017

Create Payment Options




Policy Payment Options

» The Payment
Options Form is
created and ready
to send to your
client.

Best Insurance Inc. Pay Now

Best Insurance Brokers Inc. - Ottawa

4490 Second Street, Click the Pay Now button or view online at

Ottawa, ON, K6H 387 policypayments.com /Best using your
Policy Payments ID:

Insured/Borrower:

ABC Cossoamy 157230

Payment Options Form

Monthly Payment Plans

Chient Emad Acdress:

T



Policy Payment Options

» You and/or your client receives an email with their payment options

Thu 1/28/2021 1256 PM

clientservices@firstinsurancefunding.ca

Your Insurance Payment Options from Dan Lawrie Insurance Brokers | Policy Payment ID Number 33902
To [DiNardo, Melissa

Retention Policy  Wintrust Default Retention Policy (7 years) Expires 1/27/2028

m PremiumFinanceAgreement.pdf
B 058

Please find attached copy of your Policy Payment Options form. Please click here to digitally sign your documents. Should you have any questions please contact your broker, Bree Roy, at
breeroy@ficstinsurancefunding.ca, from Dan Lawrie Insurance Brokers. Additional details below. Thank you.

Policy Payments ID: 33902

Effective Date: 11/03/2019

Total Premium: $ 25,000.00

Down Payment: § 4,250.00 Is due within 48 hours of contract acceptance,
Payments: 10 of § 2,246.44

Thank you,

FIRST Insurance Funding of Canada
20 Toronto Street, Suite 700

Toronto, ON M5C 2B8

TF: 1 888 232 2238

E: cllentservices@firstinsurancefunding.ca
wow.firstinsurancefunding.ca




Paperless Payment Opt

» The insured begins the
process by clicking on
the link in the email
and selecting desired
payment option

I0NS

Best Insurance Inc.

Best Insurance Brokers Inc.

Frangan

4490 Second Street, Cxtaw, OK, KK 387

Insured/Borrower:
48C Comgany

Payment Options

Select a payment method below.

Monthly Payment Plans

Monthly Bank
Withdrawal

Monthly Credit
Card

Full Payment Options

mj Interac*®

Cheque or
(s~ Money Order

Single Bank

Withdrawal

Total Premusm:

Pay for your gremicm with convensent mmenthly
nataliments fram your bank accourt.

$21,600.00

3.00% Flat Rate

Chck the Monthly Bank Withdrawal button to Sgtally sgn

Your Premaim Finasce Agreement.

Pary for your premim with comvenint monthly
instaliments v your credt cand.

Cick the Monthly Crediz Card Button to dgitally

e
your Premasm France Agoerent 3nd rgter your
et cand.

Pay for your fil premicm with your Cedt Gand.

Chck o the Crecit Card Button 1o proceed to the
Secure DRyt SR,

Pary for your Al remium uo 1 $10,000 v Interac®.

Chck the 1020rac* butlion and Compiete your smal
200ress. & payment Sk wil e emaded 10 you.

Pary for your £l premiom via checue.

Cick on t1a Crague o Money Order button for mading
netructions,

Pay for your Sl premasm fom your bink sccount.

3.00% Flst Rate +
2.97% Sysern
feo

Cick om the Segfe Bunk Withcramal buticn to proceed o the. Qo
SaCrS PITATE PO0R.

Ploase mote, coafirmation of payment does not bind coverage.

You must recelve rage

oty mancy st plan pronatnd by
FIRST INSURANCE
— e — FUNDING

AWINTRUST COMPANY




Monthly Payments

» Upon selecting Monthly Bank Withdrawal, the insured will be directed to
DocuSign to initiate the eSignature

Please review and sign the Premium Finance Agreement FIRST INSURANCE'

AWINTRUST COMPANY

Nj FIRST Canadsa.
l" FIRST Insurancs Funding of Canads.. mawess 2y DocuSign

Thank your for choosing FIRST Insurance Funding of Cansds.

Nl e P e et e == Plmemnt i P mm e § o el - el et S -l

View More

Piease read the Blectronic Record and Signature DISCIoSure.
- OTHER ACTIONS v

] lagweetouseeiectrmcrecorusmslgmues




eSignature | Client Process

Convenias SiamAeircements
An » me

eSignature




Broker Signature

: : FIRST INSURANCE'
Once insured signs the R I

Premium Finance

Agreement (PFA), you
will receive an email to
access the document

and complete the
process

Document to proceed

FIRST Canada
jimmy.wong@firstinsurancefunding.ca

FIRST Canada sent you a document to review and sign.




Broker Signature

» Click Continue

Please Review & Act on These Documents

FIRST Canada..
FIRST rourance Fundng of Canada

Thank your for choosing FIRST Insurance Funding of Carada

View More

Pleasa review the documents balow

FIRST INSURANCE'
— GhOwitn = FUNDING

“oves o DocuSign

OTHER ACTIONS ~




Piease review the documents below. OTHER ACTIONS ~

DEMONSTRA DOCUMENT ONLY
| S Enveicge 1D ASCHFFOA-OF DOAESU-ADCF -JFBACKICE T2 PROIDED BY DOCLSION ONUNE AING SER

A Payment Options START FIRST INSURANCE Payment Detaits

. . ¢ Policy Payments 1D
Form will display, s o 152231
. . 01-Dec-2025
including the e —
Total Premium $21,600.00
- . Insured/Borrower
information Aoc Comour Cowe raymes 7200
Your Insurance Broker Apolication Fee $0.00
entered b Best Insurance Brokers Inc. - Ottawa e 35850
y 4490 Secong Street
- - Ottawas, ON K6s 387 Flat Rate 4.34%
insured. Click Nrber of satmens 10
S Ploase complete the form below and retum to you broker First Payment Due Date 27-Now-2025
ta rt Transactions refated 10 this payment plan will appear on Querency con
your bank statement as FIRST Ins. Fund, Please be Line of Business Commercial
advised that any cutstanding cown payment, application
foe, and/or past due mstaliments at the time of contract Installment Amount
acceptance will be debited within 2 busness days $1’828.66
Pease provide your emadl and cel phone number. This

mformation s only used to communicate with you

Insured Email:

barkerimnifsrarinc ranraf n o, ra

=ovaras o DocuSign © Crangs Language-Ergzn US v Cooyright © 2000 CeaSgame a3

Cheque Sample:
Easy monthly payment
Answer the down gt plans provided by

payment questions FIRST INSURANC

UNDINC

1 NEXT e you retaining the down payment? Yes No Additional comments A CoMea
and click Next

¢ you keeping any additional amount? Yes O No @

If no, enter $0. Otherwise, enter the amount retained




TSRO W Ty P T YO W TS TOGUROU TU DS VST U PGS T, S TR RO W T Y TOE UG U PN 7 SUUROGT WO BTy U O WO VR T TV

boen pakd for offwr Than a3 descrbed herent 12) Broker wil promplly temi all lunds recenved from FIRST and the nsuwred kor the Polices due 1o the rswers
(S ‘a;’" 5, and 13) Broker &5 nat an agent of FIRST and is not authorized 10 bind FIRST and has not made any representation 1o the contrary

By _ L F:APAP Ssith | Eroker | Date _* 173020
SIGN (Sgnature of Broer) Name a2 100

Tha inused has A copy of P Ay and fedd I in s entrety Upon sion of thes Age In di8), poirdy st ly # ore han

o, 0908 anct agreens 10 41 e and provisons Pereen I Bhe Insared & Aot an indvidual the undergowd (s sdonaed 1 sgn e Agresrect on
bt ol-ahosspet Buurects  The irmured 5 101 shquired 10 snter 10 thes FMescng aranGement o8 & Condion for COtarng nsur snoe

By sarah Saith ABC Dot _L/17/2020
e A vt 130374 of lesured) (Name and Titke)

Adopt Your Signature

Goryou e, s, an sratn. » Review signature.

- Requirsd

FuIlNane". it CIle Adopt and
s Sign

SELECT STYLE DRAW

PREVIEW Changs Styls
DocuSigned by:

Saraly Smitle | SS

A1BE23D27494407

By selacting Adopt and Sign, | agree that the signature and inttials will be the clactronic reprasantation of my signaturs and initials for all purpasas when | (or
my agant) usa themn on documants, including legally binding contracts - just tha same as a pen-and-papar signatura or inttial.

FANCEL

» Your signature
appears in the
o document. Click

Finish

FINISH

Fowerss oy DocuSign & Crangs Language - Engisn (U Y | Copyright ©2020 DecuSgnine. | 3R



Paperless Process Complete

» Upon completion, B L ISURANICE
FI RST Canada WiII be AWINTRUST COMPANY

automatically notified

of the completed
submission. Notice of

Acceptance (NOA)
will be sent to the Your document has been completed

broker and client

once the contract is

processed

FIRST Canada
uat@firstinsurancefunding.ca

Al signers have completed and signed the FIRST Canada Premium Finance Agreement
(18192).

Questions? Contact the FIRST Canada Client Services at

No more printing, scanning, or emailing necessary

with new paperless workflow




Search for a Quote

» Enter any required info into one of the Search fields and click Search

Currency: CAD j«i Francais & Logout
FlmtInSite the Quotes Renewals Accounts Additional Contact Us
Premium
Create a new quote Search for a Quote
Nam:

— $ @ Quote Number Customer ID




Search for a Quote

)

A list of
matching results
will be displayed

Select the quote
you wish to
access by
clicking on that
specific quote
line

Currency: CAD i

FirstInSite' ‘=

Quotes Renewals Accounts

Search for a Quote

Francais

Additional
Premium

& Logout

Contact Us

Name (;gote Number Customer ID
| \ \
|

e e Queted sy = S

| [()3se34 Jane Doe James Holden 02/03/2021 1,200.00 204.00 10
’ | [Nzs626 BC Renewal Test James Holden 02/03/2021 1,509.39 20935 S

_ [)2s618 BC Renewal Test James Holden 02/03/2021 1,509.5% 20935 S

’ | 35600 BC Renewal Test James Holden 02/03/2021 1,509.59 209.35 9

1 [D3sse2 BC Renewal Test James Holden 02/03/2021 1,509.99 20938 S
’ | [)3ss84 BC Renewal Test James Holden 02/03/2021 1,509.39 20938 S
494 items [1]2345678910... > >>




Tips

1. Your login is the same as First InSite Enhanced™ (your
email address). If you’re a new user, your login
credentials will be emailed to you within 5 business days
of training

2. After initial login you will be required to create a
password. This password must be 8 characters and
include numbers, special characters, lower and upper
case letters

3. Replace any existing bookmarks with this URL.:
https://ficdn.first-quotes.com/Login

4. Training guides, videos, and FAQs are available on our
website - Visit First InSite Lite™ tab



Contact us

1 888 232 2238

clientservices@firstinsurancefunding.ca

firstinsurancefunding.ca/contact-us



mailto:clientservices@firstinsurancefunding.ca
https://www.firstinsurancefunding.ca/contact-us

