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Log in to First InSite Lite™

» Click on the First Login here
InSite Enhanced™ - H?O@

English  Francais

login button on the
firstinsurancefunding.ca
home page

» Login with your user
name (email address)
and temporary
password provided in
your welcome email
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Renewals

» Click on Renewals in the top menu bar

» Search for a renewal by entering your client’s name and/or account number

Currency: CAD §+1 Frangais & Logout

FiBtInSite the Quotes Renewals Accounts Additional Contact Us

Premium

Search for a renewal

Name Account Number




Renewals

» List of relevant accounts up for renewal will appear. Locate the account you

wish to action and click Renew

Search for a renewal

Name Account Number
Account Number Creation Date Name Broker Contact Renew
71706 Regional 1 Airlines Ltd. Renew
149451 Ensign Energy Services Inc. Renew
120312 Nextraction Energy Corporation Renew
77150 DAC Aviation Intemational Ltée Renew
S35 13/02/2017 Bob Smith Jennifer Davis Renew

5 items




Renewals

» The information
from last year’s
contract will
populate

» Review and
update client
information, if
necessary

Renewals
Type Contract
Quote Regular
Client
Company Name

Nextraction Energy Corporation

Contact Name

Kent Edney

Addrass

254 — 250 6th Avenus SW PO Box 20004 Bow Valley

City Province
Calgary AB
Email

test@policybill.com

Line of Business

v Commercial
Postal Code
v T2P 4H3

Phone Mumber

416-555-1234

Document Languags

English

Broker Reference @

00000

Country

Canada



Renewals

» Update the premium and
policy details, if necessary

» Enter the Effective Date

»  Add another policy, if
necessary

» Click Continue

Total Financing Contract
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Add ancther policy




Renewals

Quotes
Terms and Pricing Programs

© 12 Equal Instalments
» Select the desired Pricing S repr—
Program ' 20% Down, § Irstaiments

O Personal - 17/10, ON, 30 Deys

> Edlt the Down Payment, Financials
if necessary . —
i 5.218%
» Edit the First Installment et 15.092.00
Date, if necessary Sean 25654 17.000 %
e 12,526.36
. Frarce Tnace
» Click Create Payment o ’:’:
Options or Process
Renewal Tt Py 2100850
Number of Instaiiments 10
AL S 2,180.95 First Instaliment Date ©  15/05/2017 -




Processing Renewals

» FIRST Canada
collects the down
payment unless you
select that you have
already done so

» Update the banking
information if it has
changed since last
year.

» You’ll be prompted to
upload your client’s
void cheque if
banking details have
changed

Renewals
Down payment

Is your Brokerage keeping the down payment?
O Yes ® No

Note: If you aren't collecting the down payment the Brokerage is still
responsible for time on risk.

Complete banking information

Account holder name
Kent Edney

Financial Institution Name
Bank of Montreal

Bank Transit Institution Number Account Number

12345 123 **3456

If your chient information above has changed, please upload a void cheque

[Crocsa i | o ie chosen

Additional t retained by the brokerag:

*If applicable, enter the dollar amount that the broker has retained in addition
to the down payment amount.

Cheque Sample

PO CRINS=LTAC OREI=LS0r




Processing Renewals

Account submission notes

» Enter any account
submission notes you
wish us to be aware of
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Processing Renewals

» Click Print to print/save or x window to close

Best Insurance Inc. Pay Now

Best Insurance Brokers Inc. - Ottawa
4490 Second Street, Click the Pay Now button or view online at

Ottawa, ON, K6H 387 policypayments.com /Best using your
Policy Payments ID:

Insured/Borrower:

ek 157230

Payment Options Form

Monthly Payment Plans

Chent Emad Acdress:

O T T




Processing Renewals

» Upon closing the Payment Options window, you will receive a confirmation
message that your on line submission has been completed

On Line Submission Process Result

On line submission has been completed.




Tips

1. Your login is the same as First InSite Enhanced™ (your
email address). If you’re a new user, your login
credentials will be emailed to you within 5 business days
of training

2. After initial login you will be required to create a
password. This password must be 8 characters and
include numbers, special characters, lower and upper
case letters

3. Replace any existing bookmarks with this URL.:
https://ficdn.first-quotes.com/Login

4. Training guides, videos, and FAQs are available on our
website - Visit First InSite Lite™ tab



Contact us

1 888 232 2238

clientservices@firstinsurancefunding.ca

firstinsurancefunding.ca/contact-us
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